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Profile

· Mature professional with strong communication skills; specially writing and editing skills.

· Managerial acumen and administrative abilities demonstrated as Chief Editor, Language Audit Bureau, established in 2006 to provide freelance copywriting and editing services and to impart training in various language related programs. 

· Prior experience as a freelance writer, published widely in leading national English dailies and their supplements and editor of online portals, magazines and journals.

· Excellent academic credentials: Post-Graduate in History and Diploma in Mass Communications. Has done a lot of inter-disciplinary studies. Currently pursuing PG in Psychology from IGNOU.
· Meticulous and detail-oriented individual; excellent analytical skills with abilities to understand people and events; committed to continuous acquisition and dispersion of knowledge.
Core competencies

Project Management:

· Able to ensure quality and quantity for handling time bound projects with assured deadlines.

· Track record of effectively leading a team of dedicated trainee editors.

· Performing quality check of all work products of writing, translation and editing departments, including multi-level editing.

Language Skills: 

· Engaged in writing articles, stories, resumes, corporate communications and cover letters across all professional profiles for several individuals and corporates; also writing and editing academic writing like essays, theses and academic papers in subjects of Humanities.

· Writing and editing content for an in-house web magazine www.indistan.com and guiding new writers in preparing their articles and stories for publishing on the web magazine in professional style.

· Acted as freelance editor/proofreader/translator for content of leading organizations such as Mohani Tea, Lohia Group, Words Infocomm Limited, Chillibreeze.com, Sirius Interactive, Vikas Publishing House and several others.

Experience

Freelance Writer & Editor, 1986-Present

· 1986-2000: Started freelance writing career with Northern India Patrika; thereafter published in The Pioneer, The Times of India and Hindustan Times, their Sunday editions and other editions and supplements. More than 100 published articles across several genres to my credit.
· 2000: Started the web magazine www.indistan.com. 

· 2002: Started the website www.toonindia.com for publishing features and cartoons.

· 2002-03: Published a 10-part weekly series on Graphology for Youth page of Hindustan Times, Lucknow. 

· 2003-04: Written a weekly column on current affairs titled “Demystifying News” for Teens supplement of HT, Lucknow since April 2003. Have written more than 75 write-ups for the column.

· 2004-05: Started a web site www.grammar2.com for online training and testing portal for English grammar. The site contained recorded lessons for real-life experience of classroom teaching.
· 2006-present: Upgraded grammar2.com to Language Audit Bureau, a complete service provider in content writing, copywriting, editing, translation work and other language related services. Also imparting professional training in language skills.

· 2007-08: Provided English-Hindi translation of movie sub-titles to M/s Words Infocomm Ltd., Mumbai, a leading content editing and film scripts translation company.

· 2008-09: Edited 1000+ pages content for www.divinewellness.com, a comprehensive e-service on Ayurveda and Yoga.

· 2010-2011: Worked as content writer, editor, translator and content consultant for www.divinewellness.com. Provided content for articles, blogs, newsletters and press release and editing and translation support for the website.
· 2010-11: Translated a book on Geography and a section of book on English Literature for Vikas Publishing House, New Delhi.

· 2011-2012: Edited scientific journals, essays, theses and journals for a New Zealand based content consultant; written articles for an international health website.
· 2012-onwards: Executing on-going projects to prepare MCQs for graduation and PG level social science books in both Hindi and English of a leading Delhi-based publisher.

Education

Christ Church College, Kanpur University, Kanpur

Master of Arts, History, 1988

Institute of Vocational Studies, Kanpur

Diploma in Journalism, 1988

Christ Church College, Kanpur University, Kanpur 

Bachelor of Arts, English Language & Literature, History and Political Science, 1986

Indira Gandhi National Open University, New Delhi

Master of Arts, Psychology, 2012 (Pursuing)
Additional Information

Languages: 
English, Hindi

Date of Birth: 
September 8, 1967
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